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Date
Submitter Name
Affiliation
E-mail Address
Dear Name Of Recipient:
We are pleased to announce that your paper, "Paper Title", has been accepted for presentation in the "Subject Area Title" area of the 2017 Popular Culture & American Culture Association Conference to be held at the Marriott Marquis Marina in San Diego April 12 through April 15, 2017.

Your name and paper title will be listed in the program upon payment of your membership dues and registration fees. Panels run 90 minutes with 4 presenters, which means you will have 15 minutes total for presentation and either five minutes for Q’s & A’s or a half- hour at the end of the session for Q & A. Please time your presentation accordingly and be sure that you do not run over your allotted presentation time. 
IMPORTANT NOTES 
If an emergency arises and you cannot attend the conference, please notify me and the Vice President of Area Chairs, Bruce Drushel, immediately.  Bruce Drushel’s e-mail address is drushebe@miamioh.edu.  
The program is placed on our website, usually in January. Please check the program at that time for possible errors in your listing and report all errors to me. I will forward the information to the appropriate contacts for changes. 
AV EQUIPMENT 
Audio-Visual equipment available in every conference room at the Sheraton Seattle is as follows: 
	Large projection screen. 
Data projector, with connection cables for the provided DVD player and for your own laptop computer. 

	Wireless access in all conference rooms.
	DVD Player.
Bring your own laptop loaded with the software you need.  You may also find it useful to get in touch with the other presenters in your session and use one person’s laptop at the session, and simply swap flash drives containing presentation materials.  This saves time during the session.
	 MAC users will need to bring their laptops and a special adapter. You can order one for about $19 at Apple.com or find them at Best Buy and other locations. 
	At your own expense, you may make arrangements with the hotel for any special audio-visual equipment that the PCA/ACA does not supply (but be advised that equipment rental is costly). 
Most VHS tapes, slide presentations, and other visual formats can be transferred to DVD, either for a fee or, sometimes, through your school’s AV/IT departments for free. You may want to consider this option as well.
REGISTRATION INFORMATION
Registration, and membership instructions can be found on-line at our PCA/ACA website (http://pcaaca.org/membership-and-registration/)The website is designed to allow you to register for both the conference and the hotel from the convenience of your computer. We recommend that you register online, if possible, since this will expedite the process and allow us sufficient time to list your name and pertinent information in the 2017 program. If you choose to register via mail, there is a $10.00 processing fee. You will find downloadable (PDF or DOC) forms for paying conference registration by check. Please make the registration fee check payable to PCA/ACA and send it to the PCA/ACA Executive Director, whose address is included on the form. Please note that it is important that mailed registration forms reach the Executive Director by December 15. 
HOTEL INFORMATION
For your convenience we have listed hotel information on our website at the following link http://pcaaca.org/hotelsabout-the-area/. Please do not wait until the last minute to secure your room. Room blocks fill up quickly. 
If you choose to reserve your room by telephone, be sure to indicate that you are reserving rooms for the Popular Culture and American Culture Associations’ 2017 Conference and the hotel will quote you the special rate. 
For those driving, remember that hotel parking (self-parking or valet) has a fee. 
If you want to share a room but you do not have a roommate, we have made a Roommate page available on our website to assist you. 
THE PAPER TABLE 
For a number of years, PCA/ACA has facilitated the exchange of conference papers for those who wish to obtain copies of others' papers and for the benefit of the PCA/ACA Endowment. You will find that it is nearly impossible to attend every panel you are interested and trying to choose between two equally fascinating panels is often difficult. For this reason we have created a Paper Table whereby participants can purchase a copy of a paper/presentation that they missed for $1.00. Proceeds benefit the PCA/ACA Endowment fund and help travel grants for graduate students and others needing financial assistance. We graciously ask you to bring 10 copies of your paper to the Paper Table in the center of the book exhibit. 
The Paper Table, as it has come to be known, is often a fascinating source of information and a good way to find others who are studying the same subject as you but with different approaches. Moreover, the Paper Table is also regularly visited by publishers looking for manuscripts and by editors developing collections. 
The Table will be open whenever the book exhibit is open. The hours are typically Wednesday, 3:00 – 5:00, Thursday and Friday, 8:30-4:30, and Saturday morning 8:30-12:00, though these hours may vary a bit depending on the overall hours of the Book Exhibit. If you would like to pick up unsold copies of your paper, please stop by before noon on Saturday to retrieve your manuscripts. 
SCHEDULING 
We will have panels scheduled for Wednesday afternoon, all day Thursday, Friday, and much of Saturday. Again, as noted above, if you have time constraints due to religious holidays, please let me know as soon as you can. Due to the size of the conference, we will not be able to meet requests for special times.
PROGRAM 
The conference Program will be distributed upon sign-in at the conference site, however a preliminary electronic version will be available on the PCA/ACA website December 1. The printed program will go to press January 1, so you will have one month window to check errors and report to me. 
Thank you for participating in the PCA/ACA Conference. All of us affiliated with the organization aim to make your conference experience both aesthetically and intellectually stimulating. 
Sincerely, 

Area Chair's Name

